
Graduation Clearance Guidelines for Graduate Students 
 
I. Graduation Requirements 

1. All required courses shall have been completed with passing grades, and the 
student shall have passed the Degree Examination. 

2. Master's students shall, prior to graduation, satisfy one of the requirements 
specified in the Regulations Governing the Foreign Language Proficiency 
Requirement for Master's Students. (This requirement does not apply to PhD 
students, as it is verified during the Qualifying Requirements.) 

3. The student shall complete the thesis/dissertation academic ethics and originality 
similarity check. 

4. Before the thesis/dissertation submission deadline, the student shall upload the 
required thesis/dissertation information and the electronic full-text file to the 
NTU Electronic Theses and Dissertations Submission System, and submit the 
finalized printed thesis/dissertation to the Main Library. 

 
 
II. Thesis/Dissertation Submission Deadline 

1. First Semester: The submission deadline is the first day of classes of the following 
semester. (The official deadline shall be subject to the announcement of the 
Office of Academic Affairs for each semester.) 

2. Second Semester: The submission deadline is three weeks before the first day of 
classes of the following semester. (The official deadline shall be subject to the 
announcement of the Office of Academic Affairs for each semester.) 

3. If the Office of Academic Affairs announces a different submission deadline, the 
announced deadline shall prevail. 

 
III. Academic Ethics and Originality Similarity Check 

1. The student shall complete the originality similarity check using Turnitin through 
the platform provided by the Academic Advisor or the Department Office. 
Note: Using the Department Turnitin Similarity Check Platform 
Students who wish to use the Turnitin platform provided by the Department 
Office should send a request to forestry@ntu.edu.tw. The Department Office 
will enroll the student's NTU email account in the Turnitin Platform. After 
receiving a confirmation email from the Turnitin platform, the student may log 
in to Turnitin and complete the originality similarity check. 

2. In accordance with the Regulations Governing the Quality Assurance and 
Management of Degree Theses/Dissertations of the Department, the originality 
similarity check shall exclude the cover page, Acceptance Certificate, table of 
contents, references, and appendices. The similarity index shall be less than 15%. 
If the similarity index does not meet this requirement, the Academic Advisor shall 
provide a written explanation, and the Department Chair shall review the 
thesis/dissertation's originality before the student may proceed with the 
graduation clearance process. 

 
IV. Graduation Clearance Documents 

1. Finalized Thesis/Dissertation 



The student shall submit the finalized printed thesis/dissertation in accordance 
with the NTU Thesis and Dissertation Format Guidelines. The thesis/dissertation 
shall be submitted directly to the Main Library for collection and shall include the 
Acceptance Certificate and the authorization form for the electronic full-text 
thesis/dissertation. 

2. Thesis/Dissertation Defense Grade Sheet 
The original Thesis/Dissertation Defense Grade Sheet shall be submitted to the 
Department Office. 

3. Academic Ethics and Originality Similarity Check 
The original Declaration of Thesis/Dissertation Academic Ethics and Originality 
Similarity Check and the electronic originality similarity report shall be submitted. 
The declaration shall be signed by the Academic Advisor (including any Co-
advisor). 

4. Foreign Language Proficiency Certificate (Master's Students Only) 
Master's students shall submit the original certificate demonstrating fulfillment 
of one of the requirements specified in the Regulations Governing the Foreign 
Language Proficiency Requirement for Master's Students. 

5. Return of Borrowed Department Property 
All borrowed books, equipment, and other Department property, including the 
Department access card and the Graduate Student Study Room key, shall be 
returned. 

6. Department Graduation Clearance Form 
The Department Graduation Clearance Form, signed by the Academic Advisor, 
shall be submitted to the Department Office. 

7. Department Review and Graduation Clearance Approval 
After verifying that all Department graduation requirements have been satisfied, 
the Department Office and the Department Chair shall review the student's 
graduation qualifications. The Department Office shall then record the approval 
in the University's Graduation Clearance Management System. 

 
Notes 

1. Students may collect their degree certificate from the Office of Academic Affairs 
after completing all required items listed in the University's Graduation 
Clearance Procedure. Students are advised to log in to the University's 
Graduation Clearance Inquiry System using their NTU account to check the status 
of their graduation clearance. 

2. The thesis/dissertation required by the Main Library shall be submitted by the 
deadline announced by the University. Although the Department does not 
impose a separate deadline for completing the Department graduation clearance 
procedure, students are strongly encouraged to complete all required 
procedures as early as possible. 

 


